The Guide for Being Compliant With the Child Protection Policy

Volunteers

Step 1:

Open and create a Virtus account. This can be done at www.Virtus.org.
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. Click First Time Registrant

Click Begin the Registration Process

For Select your Organization, choose Washington, DC (Archdiocese)
Fill out requested information

For location, choose St. John Frances Regis (419) (Hollywood)

Choose Volunteer and enter VVolunteer for title

Answer all questions

Read the Code of Conduct and indicate that you’ve done so

Choose the Protecting God’s Children Workshop you would like to take.
They are all being held virtually and they add classes weekly.

Step 2:

Fill out a Volunteer application (can be found on website under secure parent page
then forms).
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e You need two forms of identification — one photo id
e Complete and submit the application and ID’s to St. John’s School (Mrs.

Ripple).
Step 3:  Fingerprinting for Employees & Volunteers

e Please find the form required for fingerprinting attached. Please be sure to
use this form as it has the ADW fingerprinting authorization number. Only
schedule fingerprinting once you have taken the training class and your
application has been submitted.

e Bring authorization form for fingerprinting to one of the fingerprinting
locations along with two forms of identification. Save a copy of the receipt
in case it is needed to obtain your results.

e To schedule an appointment with the St. Mary’s County Sheriff’s office
please visit https://firstsheriff.simplybook.me/v2



http://www.virtus.org/
https://firstsheriff.simplybook.me/v2
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LIVESCAMN PRE-REGISTRATION APPLICATION

APPLICAMT INFORMATION
Please type or print legibly.

r.:|:||_|: of Birch: Social Security Murnmber Gender: B
| [JMake [ Ferrake
Heigh: Weight: Epe Calar: Hair Color:
fr. ir. Ibss,
Race/Echnicty:
I_. Black rl White r‘ Asian’Pacific lslander r| Matve American j Cithar
Pace of Barth: Citrzanship:
Streel Address
[ Tty State: Zlp Coddie:
Phaone Mumber: Driver's License Mumber; Ernail Address:
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Please select one of the following

[[] Gold SealiAdoption [Enter Autheorization Number § opplicrble)
"] Gold SealiLercer/VisA

[] immigration/VISA
[ Individual Challengs N/A
[[] individuzl Review

7] Antorney/Client  (Writon Awharizatian Reqguirsdy
Mailing Information: ARCHDICCESE OF WASHINGTOMN s
MNami: — — e ]
Andres Salazar - Office of Child Protection and Safe Environment
Strest Address: S —
5001 EASTERM AVENLIE
Ciry: ' S [ZpCote

MD | 20782
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Please select from the follawing (“ORI Required):

|:! Adule Dependent Care [] Government Empln}mﬁt" I [] Privare Party Petition™*

W Child Care* [[] Gevernment Licensing ar Certiflcation® [] Public Housing

[] Criminal Justice® [] Maryland State Police Licensing*
Agency Autharization Number: o R . T
000016616 : ’ "
*OR| Mumber — T ————————————= - ==
MDE205232
“Positon Applied: ' ' B
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